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Ioaoxenne
0 nopsiike 006paboTKM NEPCOHAIBHbBIX JaHHBIX PA00OTHHKOB
MBOY COIl ¢. CrapokypmameBo

1 Obmue nojioAxeHus

Hactosmee [lonoxenne o nopsaaxke o0paboTKH nepcoHaTbHBIX JaHHBIX (aanee - [Tonoxkenune) B
MBOY COII Nel3 (manee — VYwupexaeHue) pa3paboTaHO B COOTBETCTBHM € TpyaoBBIM
kojaekcom Poccubickoil ®@enepaunn. Koncruryumneit Poccuiickoit ®enepaunn. ['paxaanckum
kozekcom Poccuiickoit @enepanuun. ®enepanbibiM 3akoHoM 0T 27 uionsa 2006 r. Ne 149-03
«O0 nHpopMalHi, HHHOPMALIHOHHBIX TEXHOJIOTHAX U O 3auuTe HHbopMmanun», DenepaibHbIM
3akoHoM oT 27 mions 2006 r. Ne 152-@3 «O nepcoHanbHbIX AaHHBIX», [lonoxenuem 00
obecneueHHH 6€30MaCHOCTH NMEPCOHANBHBIX JAAaHHBIX NMpH HX 00paboTke B HHPOPMALMOHHBIX
CHCTEMAaxX MNEpPCOHANBHBIX  JaHHBIX, YyTBepKaeHHbIM [locranosnenuem IlpaButenbcTBa
Poccuiickoit @enepaunn ot 01.11.2012 Ne 1119, [Nonoxenuem o0 ocobeHHOCTAX 00pabOTKH
IIEPCOHATBHBIX JAHHBIX, OCYLIECTBIAEeMOH 0€3 HCMONb30BaHUS CPEACTB ABTOMATH3AIMM,
yreepxaennbiM [locranosnennem [lpaBurensctBa Poccuiickoii ®enepanun ot 15.09.2008 No
687, IlpaBunaMu BHYTPEHHEro TPYAOBOIO pacrnopsaxa YupexkIeHHs H OINpeenseT MOPSAOK
noJyYeHus, yuera, 00paboTKy. HAKOMJIEHHS H XPaHEHHS [IePCOHAIIBHBIX JaHHbIX.

Ileas paspaborku [lonoxenus - omnpeneneHue nopsaka oOpabOTKH MEPCOHANBbHBIX JaHHBIX
paGoOTHUKOB YUPEKACHHS M HHBIX CYOBEKTOB NEPCOHATBHBIX JaHHBIX, NEPCOHAIbHbBIE JaHHbIC
KOTOPBIX nojaexar oOpaboTKe, Ha OCHOBAHHH TOJHOMOUHIT onepartopa: obecredyeHne 3alluThi
npas v cBPOOJ 4YejOBEKa W rpaKIaHHHA, B T.4. padOTHHKA Yupex/eHHud, npu odpadorke ero
MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE 3alHThI PAB Ha HENPHKOCHOBEHHOCTh YAaCTHOH KH3HH,
JHYHYIO H CeMEHHYI TaiiHy, a TaKKe YCTAHOBJICHHE OTBETCTBEHHOCTH AOKHOCTHBIX JIHIL,
HMEKIIHX JO0CTYN K TMEPCOHAIBHBIM JIaHHBIM. 3a HEBBINONHEHHE TpeboBaHUIT HOPM,
PeryJIMpyIoux 00paboTKy M 3aUIUTY NEePCOHATBHBIX JTaHHBIX.

1.1 [lopsnok BBoJA B AelicTBHE M H3MeHEeHHs [lonoxkenus

Hacrtosiee [lonoxkenue u H3MEeHEHHs K HEMY YTBCPAIAIOTCHA PYKOBOIHTECIICM y‘!pﬂ}l\’HEHliﬂ H
BBOATCH IMMPpHKa3OM. Bcee paﬁomnxu y‘lpC)KI.lCHHH JIOKHBI OBITh O3HAKOMIIEHBI 1101 pPacCIiUCKy C
[TonoxkeHueM U H3MEHEHHAMH K HEMY.

1.2 OCHOBHBIE TOHATHSA U COCTAB NEPCOHAIBHBIX JTAHHBIX pBGOTHH KOB

Jlns weneit Hactoswero [onoxkeHUs HCNONB3YIOTCA ClIEAYIOUIHE OCHOBHBIE MOHATHS:



- NepcoHaNbHbIC JaHHBE padOTHHMKA - Jr00as MH(pOpPMAIHs, OTHOCSILAACH K ONpeeIeHHOMY
HITH ONpe/iesIseMOMY Ha OCHOBAHMH Tako# MH(opManinu paboTHHKY, B TOM YHCIe ero dhamiius,
MM#A, OTYECTBO, TOJI, MeCsll, Jara M MecTO POXIEHHS. ajpec, CceMeifHoe. cOolHallbHOE,
HMYIIECTBEHHOE TIOJ0XKeHHe, oOpasoBanue, mnpodeccus, a0X0aAbl, Apyras HHQOpMalK,
HeoOXxoauMas paboToJaTesO B CBA3H € TPY/AOBBIMH OTHOLICHUAMH:

- obpaboTka MepcoHaNbHBIX [JaHHBIX - cOOp, cHCTeMaTH3alMsa. HAKOIJIEHHE, XpaHEHHe,
yTouHeHHe (0OHOBIEGHHE, H3MEHEHHE), MCMOIb30BaHHE, paclpocTpaHEHHe (B TOM 4YHCIE
nepenaya), obe3nunBanue, OIOKMPOBAHHE, YHHUTOXKEHHE MEPCOHATLHBIX JIaHHBIX pabOTHHKOB
VupexaeHus;

- KOH(OHICHIHAIBHOCTH TEPCOHANBHBIX JAHHBIX - o0s3atensHoe Wi coQumoaeH#s
HA3HAYEHHOr0 OTBETCTBEHHOIO JIMIA. MOJYYHBIIETO JOCTYN K MEPCOHAIbHBIM JaHHBIM
paOOTHHKOB, TpeOOBaHHE HE JOMYCKATh H¥ pacnpocTpaHeHus Oe3 corzacus pabOTHHKA HITH
HHOrO 3aKOHHOTO OCHOBAHHS;

- pacnpoCTpaHEHHE [E€PCOHAIBHBIX JAHHBIX - [CHCTBHsA. HaNpaB/ICHHbIE Ha Mepenavy
IEPCOHATBHBIX [JaHHBIX pAabOTHHKOB ONpe/IelIeHHOMY Kpyry Jmn (rmepejada NepcoHalIbHbBIX
JaHHBIX) HJIH HA O3HAKOMIICHHE C NEPCOHAJIBHBIMU JIAaHHBIMH HEOrPAaHHYEHHOIO Kpyra JMll, B
TOM 4Hcle OOHAPOJOBAHHE TIEPCOHANBHBIX JaHHBIX pPabOTHHKOB B CPEACTBAX MAacCCOBOI
uHpopMauuH, pasMmelleHHe B HHOOPMAIIMOHHO-TEIEKOMMYHHKALIMOHHBIX  CETAX MM
11pe1I0CTaBNACHHE JIOCTYIA K NEPCOHAIBHBIM JaHHBIM Pa0OTHHKOB KaKMM-THOO HHBIM CrIOcO00M:

- HCNOIb30BaHHE MEPCOHAIBHBIX JAHHBIX - ACHCTBHA (ONepalii) ¢ NepcoOHAIbHBIMH JaHHBIMH,
cOBepillaeMble JIOJDKHOCTHBIM JIHLOM YUpPEXKIEHHS B LEIAX MNPHHATHA pelleHHi MM
COBEpIIEHHs] MHBIX NEHCTBHIl, NMOPOXKAAIOUIMX OPHIHYECKHE MOCJIEJACTBHA B OTHOLICHHH
paboTHHKOB MO0 HHBIM 00pa30oM 3aTparuBalOLIMX MX NpaBa W cBOOObI WM NpaBa H CBOOO1bI
JIPYTHX JIHLL

o GJTOKHPOBEIHH& NEPCOHATTBHBIX JAaHHBIX - BPEMEHHOE MPEKpPALICHHE c60pa. CHCTEMaTH3AllHH,
HAaKOIJICHHUA, HCIIOJIb30BaHHA, PaClpOCTPAHCHHA TIEPCOHAJIBHBIX JAaHHBIX pHSOTHHKOB. B TOM
qHCJIC UX NIepeaadi,

- YHHYTOKEHHE IMNEPCOHAIIBHBIX JaHHBIX - IeHCTBUA. B pe3VbTAaTE KOTOPBIX HEBO3IMOXHO
BOCCTAHOBHTHL  COJEpXKaHHE NEPCOHAIBHBIX JaHHBIX B IiH(bOpMﬂHHOHHOﬁ CHCTEME
NepCOHAIBHBIX JIAHHBIX paﬁoTHHKOB HJIK B PE3YJIBTATC KOTOPBIX YHHYTOXKAKOTCA MATCPHAJIbHBIC
HOCHUTEIIH NCPCOHAIBHBIX JJaHHBIX paGOTHiiKOB;

- obeznuyuBaHHE NEPCOHAILHBIX JIaHHBIX - JICHCTBHS, B pe3yJibTaTe KOTOPBIX HEBO3MOWHO
Onpe/Ie/INTh NPHHAJICHKHOCTb NEPCOHAIIBHBIX JAHHLIX KOHKPETHOMY pa60THI‘le;

- o01e10CTYIHBIE NEPCOHAIbHBIE JAHHBIC - NEPCOHAIBHBIE JAHHbIE, J0CTYI HEOTPAHHYEHHOTrO
Kpyra JHIl K KOTOPbIM NPEIOCTaBJIEH ¢ coriacus paboOTHHKA HIIM HA KOTOPbIE B COOTBETCTBHHU C
denepanbHbIMH 3aKOHAMH HE pacnpocTpaHseTcs TpeboBanue coOmoienus
KOH(HACHIIHAIBHOCTH;

- uHopmalns - cBeeHUs (COOOLIEH S, TaHHbIE) HE3aBHCHMO OT (JOPMBI X MPEICTABICHHS:

- JOKYMCHTHpPOBaHHaA l‘lH(l)OpMaI_ll/lﬂ - 33¢HKCHPOB&HH&H Ha MaTCpHAaJIbHOM HOCHTCIIC IYTCM
JOKYMEHTHPOBAaHHA uucbopmauﬂﬂ C PCKBH3UTaAMH. TIO3BOJIAIOUIMMHE  ONpPCACIIHTE TaKYH
umbopmaumo HJIH €€ MaTepuaﬂmeH HOCHTE!Ib.

B coctaB nepcoHaIbHBIX JaHHBIX PA0OTHHKOB YUPEKACHHS BXOJAT JOKYMEHTHI, coAepxkaline
nHpOpMALHIO 0 MACHOPTHBIX JAHHBIX, 00OPA30BAHHH, OTHOLIEHHHM K BOMHCKOH OOS3aHHOCTH.
CEeMEHHOM IOJIOKEHHH, MECTe JKHTE/IbCTBA, COCTOSHHH 3/I0POBbA. a4 TAKKe O MpebllylInX
MecTax ux paboThl.



2. KoMmiekc JOKYMEHTOB, COMPOBOXAAIOIIHI mpouecc o(GopMICHHS TPYAOBBIX OTHOLICHHIT
paboTHHKA B YUpeKIESHHH MIPH €r0 NpHeMe, MepeBo/ie H YBOJIbHEHHH

HMudopmanus, npeacrapinsemas pabOTHHKOM IIpH IOCTYILUIGHHH Ha paboty B YupexiaeHue,
A0KHA HWMeThb JOKYMeHTatbHyIo ¢Qopmy. Ilpum 3akmoueHnn TpyaoBoro aoroBopa B
COOTBETCTBHH co cT. 65 TpynoBoro kozekca Poccuiickoit ®enepauuu 110, NOCTyHaIee Ha
padoty, npeabssaseT paboToAaTeNno:

- NacmopTt HJIH HHOH JIOKYMEHT, ynoc*roaepmomr-u"i JJHYHOCTB, @ TAaKX€ KOIMHH CBHIIETCIIBCTB O
I'OC}’IIapCTBCHHOE PETHCTPallHH aKTOB IrpaKIaHCKOIo COCTOAHHAL

- TPYIOBYIO KHHXKKY, 3a HCKIIOYEHHEM CJIy4aeB, KOI/la TPY/IOBOH JIOroBop 3akioyaercs
BIIEPBbIC WM pabOTHHK MOCTYNaeT Ha paboTy Ha YCJIOBHAX COBMECTHTENBCTRA, JIHOO Tpya0Bas
KHHXKa Yy paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOil HIH MO APYTHM NPHUHHAM:

= CTpaxoBO€ CBHIACTEJIBCTBO TOCYJAAPCTBECHHOIO TMNEHCHOHHOIO CTpaxoBaHHA, CTanOBOﬁ
MeIHUMHCKHH noJsiue 0653aTe/IbHOr0 MeIHLIMHCKOr O CTpaxOBaHHA I'pax/IaH:

= JOKYMEHTBI BOHHCKOTI'O y4eTa - 1A BOEHHOOOA3aHHBIX H JTHIL, MMO/UIeKAIIHX BOHHCKOMY VUYETY.

- JoKymeHThl 00 oOpasoBaHuM, 1podecCHOHATBHON  MEPEenoAroTOBKE, MOBbILLEHHH
KBATH(QHKALMH, CTAXKUPOBKH. [IPUCBOCHUH YYEHOH CTEMEHM. YUYEHOrO 3BaHHS (€CIH TaKOBbIE
HMEIOTCH):

- CBH/IETEJILCTBO O IOCTAHOBKE Ha YY€T B HAJIOrOBOM OpraHe (M3HYecKoro JiMua no Mecry
JKHTENbCTBA Ha TeppuTopHH Poccuitckoii ®enepatiu.

[lpu odopmnenun paGoTHHKa B YupexaeHHH pabOTHHKOM OTAena KaJpoB 3anoHAKOTCS
vHaipuunposanublie popmsel T-1 B T-2 «JIuynas xkaprouka pabOTHHKa», B KOTOPOH OTpakKalTcs
CNIEIYIOIIHE aHKeTHbIe ¥ OHorpaduyeckue AaHHble paboTHHKA!

- obmue cepenus (@.M.O. pabGorHuka, 1ara poKICHHS, MECTO POXKACHHS, TPa)kIaHCTBO,
obpasoBaHue, npodeccHs, crax padboThl, COCTOSHUE B Opake, NacnopTHLIE JaHHbIE);

- CBEJICHHA O BOMHCKOM YYeTe;

- ITAaHHBIE O IpHeMe Ha paboTy;

B nanbHeiilieM B THYHYIO KapTOYKY BHOCATCS:

- CBEJIGHHA O NepeBoax Ha APYryro padory:

- CBeJIeHHs 00 aTTecTalHH;

- CBEJICHHS O TIOBBILLICHHH KBATH(HKALH;

- cBeJ1eH s O NpodecCHOHATBLHON MePEenoAroToBKe:

- CBEJICHMS O Harpajax (MoOoIIPEeHHsX ), MOYETHBIX 3BAHHAX:
- CBeJIeHHA 00 OTIYCKax;

- CBEJICHHSA O COLHATBHBIX FAPAaHTHAX;

- CBEJICHHA 0 MECTe JKHMTEJIbCTBA H KOHTAKTHBIX Tele(oHax.

B otnene kaapoB YupeAeHHs CO3JAIOTCA M XPAHATCH CIEAYIOLIHE TIPYNIbl JOKYMEHTOB,
cojiepXalue JaHHble 0 pabOTHHKAX B €IMHHYHOM MJIH CBOJIHOM BHJIE.

llOKyMC‘HTb!.. CoJAepKallue IMNEPCOHATIbBHBIC JaHHBIC pa6OTHHKOB (KOMILIEKCBl JIOKYMEHTOB,
CONpPOBOXKIAKIIHE IpoLecc 0¢OPMHCHHH TPYAOBBIX OTHOIUEHHH NpH INpHEME Ha paﬁoT_v,
[epeBoZI€. YBOJBHEHHH. KOMIUIEKC MarepHajloB 110 AHKETHPOBAHHIO, TECTHPOBAHHIO!



NpOBEICHHIO coDece0BaHHMH ¢ KaHIWAATOM Ha JOKHOCTE: MOUTHHHHKH H KOIMTHH TPHKA30B 110
JMYHOMY COCTaBy: JHYHBIE J€7da M TPYJIOBBIE KHIKKM pabOTHMKOB; Jeja, CojepiKalife
OCHOBAaHHA K TMPHKa3ly [0 JIMYHOMY COCTaBy: Jiejia, COJepiKallie MarepHalbl aTTecTallHH
pabOTHHKOB; CiIy:KeOHBIX paccieoBaHuil; CrnpaBoYHO-HHGOPMAUMOHHBIH OaHK JaHHBIX 10
MepCOHATY (KapTOTEKH, XYPHQIbl); MOMIMHHHKH M KOMHH OTYETHBIX, AHAIIMTHYECKHX H
CIPaBOYHBIX MATEpPHANOB, [MEPeAaBaEMbIX PYKOBOJACTBY YUPEKICHHA. PYKOBOIAMTEISAM
CTPYKTYPHBIX MOJpa3/ie/IeHHH: KOMHH OTYETOB, HANpaB/IeMbIX B TOCYAAPCTBEHHBIE OpraHbl
CTATHCTHKH, HAJIOTOBblEé MHCIEKIHMH, BBILIECTOALINE OpraHbl YIpaBICHHS H  JApyrue
VUPEHKICHUSA).

JlokyMeHTaluus 0o opraHu3auud paboThl CTPYKTYPHBIX TOJApa3JeieHHii (MONOKEHHS O
CTPYKTYPHBIX  TNOApa3JeNeHHUAX, JO/KHOCTHbIE WHCTPYKUMH  pabOTHHKOB,  [PHKa3bl,
pacrnopsiKeHusl, YKa3aHus PyKOBOJCTBA Y UPEKICHHS): TOKYMEHTBI M0 [JIAHHPOBAHHIO, YUETY,
AQHATU3Y U OTYETHOCTH B YaCTH paboThl ¢ MEPCOHATIOM Y UpekKIeHHA.

3 CGop, obpaboTka, 3alMTa NEPCOHATBHBIX JAHHBIX, NOPANOK 0OpaboOTKHM M XpaHeHUs
[1€PCOHATBHBIX JIAHHBIX

3.1 Ilopst 10K nonyyeHus NePCOHATbHBIX JAHHBIX

Bee nepconanbHble JaHHble paboTHHKA Yupe)/IeHHs cleyeT nojyyaTb y Hero camoro. Eciu
NEPCOHATbHBIE JaHHbIC PAOOTHHKA BO3MOMXKHO IIOJIYYHTh TOJIBKO Y TPEThEeH CTOPOHBI, TO
pabOTHHK J0/KeH OBITH YBEAOMJIEH 00 ITOM 3apaHee M OT HEro J0KHO OBITh MOJTYYEHO
nuceMeHHoe cornacue. JlompkHocTHOe nmuo paborojatens J0KHO COOOHIMTH PabOTHHKY
VupexaeHus o UeasX, MpeanojaraéMblX HCTOYHHKAX M Crocodax MoJyuyeHHs MepCOHATbHBIX
JaHHbIX. @ TakkKe O XapakTepe TNO/UIekKAINX [MOJYYEHHIO [EePCOHAIBHBIX JIaHHBIX M
NOCIEACTBUAX 0TKa3a pabOTHHKA 1aTh MHCHbMEHHOE COIJIaCHE HA MX MOJIY4YEHHE.

PaboTonareab He MMeeT mpapa moiaydaTh ¥ oOpabaTbiBaTh MepcoOHANbHBIE JaHHbIE PabOTHHKA
VupexxaeHuss 0 €ro pacoBOil, HAHOHATBHOW TNPHHALIEIKHOCTH, TMOJHTHYECKHX B3IJIsIaX,
PEJIMTHO3HBIX MM (QuiaocoPckux yOekIEHHAX, COCTOSHHM 3/10POBbS, MHTHMHOM #M3Hu. B
CIIy4asx, HEMOCPEACTBEHHO CBA3aHHBIX ¢ BONPOCAMH TPYAOBLIX OTHOLIEHHIT, B COOTBETCTBHH CO
ct. 24 Koneruryunu Poccuiickoit @enepaunu paboTtoaarens Bopase nonaydars 4 obpabartbiBaTh
JIaHHBIE O YACTHOH MU3HM pabOTHHKA TOJIBKO C €10 MHCbMEHHOTO COTJIacus.

IIpenocraBnenue conckareneM JOKHOCTH MNEPCOHATBHEIX JI@HHBIX /10 3aKJIOYEHHs TPYI0BOTO
J0roBopa (pe3oMe H T.1. HHPOpMaUHH) CYHTAETCs, B COOTBETCTBHHU ¢ I'paxaanckum Koaekcom
Poccuiickoit ®enepanun (cr. 158), MonuanuBeIM corjacueM (KOHKIKOJAEHTHBIM JICHCTBHEM),
nojpa3ymeBaeT corjacue cyObekTa Ha o0paboTKy ero nepcoHajbHbIX JaHHBIX U He Tpedyer
HATHYHA JOTOJIHHTEIBHOTO MMHCBEMEHHOrO COTTIacHs.

3.2 lNopaaok o6paboTky, nepeays U XpaHEHUs NEPCOHATBHBIX JIAHHBIX

O6paboTka’ yKa3aHHBIX NEPCOHATBHBIX AaHHLIX PabOTHHKOB paboToaTe]eM BO3MOKHA TOJIBKO
C MICBMEHHOTO HX corsiacHs JMbo 6e3 uX coracus B CAEAYIOUIHX Cydasx:

1) cyOBeKT nepcoHaIbHBIX AAHHBIX Jal COrjacHe B MUCbMEHHOH (opme Ha o0pabOTKY CBOMX
MePCOHATBHBIX JaHHBIX;

2) nepcoHaIbHbIE JaHHbIE ABISIOTCS 00LIEA0CTYIIHBIMHU:

3) NEPCOHATbHBIE JAaHHBIE OTHOCATCA K COCTOAHHIO 3/10POBBA cyﬁbexra [EePCOHA/IBHBIX JIAHHBIX

H HX 06pa60'r1<a HeoOX0IUMAa TS 3AlIHTHl €r0 KHU3HH, 310pOBbS HJIH HHBIX KH3HCHHO BaXXHBIX
HHTEPECOB MO0 KH3HH. 3J0POBbA HIIM HHBLIX JKH3HCHHO BaXXHbIX HHTEPECCOB JPYIHX JIHL, H
[MOJIY4YCHHE CcorjlacHia C)’6'I>CKTa NEPCOHAIBHBIX JAHHBIX HEBO3MOMHO!

4) 06})3601'!(& NEPCOHANIBHBIX JJAHHBIX OCYUICCTBIACTCA B ME;IHKO-HpO(bHJ'lﬂKTIi‘IECKIIX LEeJsax, B
LE/IAX YCTaHOBICHHA MEJHIHHCKOIO JHarHo3a, OKasaHua MCAUIHMHCKHX H MCIHKO-COLIHA/IbHBIX



YCIYT TP VCIOBHH, 4YTO 00paboTKa NEpCOHATBHBIX JIAHHBIX OCYIISCTBIACTCA JTHLIOM.
NpodecCHOHATBHO  3aHHMAIOIMMMCS  MEIHMIMHCKON  JEATENbHOCTBIO M OOS3aHHBIM B
COOTBETCTBHH ¢ 3aKOHO/aTelbCTBOM Poccuiickoii Menepaiiny coXpansaTh BpaueOHYIO TaiiHy:

5) o6paboTka NepCOHATBHBIX JAHHBIX YJIEHOB (YYACTHHKOB) OOIIECTBEHHOrO 00BEIMHEHHS WIIN
PEMTHO3HOM ~ OpraHu3allMd  OCVIIeCTB/ISETCS  COOTBETCTBYIOIIHMH  OOIIECTBEHHLIM
O0be/IMHEHHEM MM  PE/MIHO3HOH Oprasu3aimel, JeHCTBYIOUNIMMH B COOTBETCTBHH €
3akoHonatenbecTBOM  Poccuiickoii  @exepaumu, JUls  JIOCTHKEHHS — 3aKOHHBIX  LENe,
MPE1YCMOTPEHHBIX HX YYPEAHMTEIbHBIMH JOKYMEHTaMH, IIPH YCJIOBHH, HTO MEPCOHAIbHBIE
AaHHBle He OyayT pacnpocTpaHaTbes Oe3 corslacuss B NHCbMEHHOH ¢dopme cyObekToB
ePCOHAIBHBIX JIaHHBIX;

6) 00padoTKa NepcOHANBHBIX JAHHBIX HEOOX0MMa B CBA3H C OCYLIECTBICHHEM NPABOCY/IH:

7) 06paboTKa MEePCOHATBHBIX JAHHBIX OCYIICCTBISETCS B COOTBETCTBHH C 3aKOHOJATENHCTBOM
Poccuiickoit ®enepanuu o 6e3onacHocTH, 00 ONEPATHBHO-PO3BICKHOI JICSTENBHOCTH, 4 TAKKe B
COOTBETCTBHH C YrOJOBHO-HCIOJHHTEIBHBIM 3akoHoaaTenbcTBOM Poccuiickoi @enepaumu.
PaGoronatens BnpaBe oOpabarbiBaTh MNEPCOHAIbHBIE NaHHble PabOTHUKOB TOJBKO € MX
MICBMEHHOIO COTJIacH4.

[Iucemennoe cornacue paOOTHHKAa Ha 00pabOTKY CBOMX [EPCOHAIBLHBIX JaHHBIX JIOJIKHO
BK/TIOYATh B cels:

& ¢laMl‘IJlHlO, HMsA, OTYECTBO, aJapec cyﬁbema NEPCOHAIbHBIX [IaHHBIX, HOMEP OCHOBHOI'O
JOKVMEHTA, YIAOCTOBECPAKOULIETO €ro JIHYHOCTh, CBE€AECHHA O J1aT¢ BblAa4l YKa3aHHOIO JOKYMCEHTa
H BBLAABLIEM €I'0 OpraHe:

- HauMmeHoBaHMe ((paMHIHIO, MMS, OTYECTBO) M aJpec Omeparopa, MoJyydarollero corjiacue
cyOBeKTa NEPCOHATBHBIX JTAHHBIX;

= [I€J1b 06[)360'1’1(1’{ NEPCOHAIBHBIX JaHHBIX!

- nepedeHb INEPCOHAIBHBIX MaHHBIX, Ha 0OpaboOTKY KOTOPBIX JaeTcs coriacue cydObekra
NePCOHATLHBIX JIaHHBIX:

- NEPCYUCHb JICHCTBHI ¢ NEPCOHAIBHBIMH JaHHBIMH, HA COBEPIICHHE KOTOPBIX JAa€TCA COrJlacHe.
ol1ee onucanmne HCIIOJIB3YEMBIX OIEPATOPOM cnocoboB OGp&GOTKH NEPCOHAJIbHBIX JTAHHBIX

- CPOK, B T€YE€HHE KOTOPOro AEHCTBYET COrJlacHe, a TaKke MOops/I0K ero oT3bIBa.
Cornacune paboTHHKa He TpeOyeTcs B CICAYIOUIMX Cydasx:

- 00paboTKa MePCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAHHH (heIepabHOro 3aKoHa.
VCTAHAB/IMBAIONIErO €€ 1e/b, YCIOBHS TOJIYHEHHS MEePCOHATBHBIX JAHHBIX H KPYr CYOBEKTOB.
[epCOHAIbHBIE JAHHBIE KOTOPBIX MOIEKAT 00paboTKe, a TAKKE ONpPE/IENAIOEro MOJHOMOYHS
paGoTozarens:

- o0OpaboTka MepCOHATBHBIX JAHHBIX OCYILECTBISETCS B UENSAX HCIOJIHEHHS TPYA0BOIO
NOrOROPa, OAHOI W3 CTOPOH KOTOPOTO ABJSETCA CYOBEKT NEPCOHATLHBIX JaHHbIX;

= oﬁpaﬁo'rlca NEPCOHATBHBIX TaHHBIX OCYLICCTBIACTCA U1 CTATHCTHYCCKHX HJIH HHBIX HAaY4YHBIX
uenei IIpH YC.IOBHH obs3arensHOro 00e3THYHBAHHA NEPCOHATbHBIX JaHHBIXI

- oGpaﬁorKa IIE€PCOHAIBHBIX JMAHHBIX HeoOX01MMa JUIs 3alUUThl KH3HH, 3/10pOBbsA HJIH HHBIX
KHU3HCHHO BA)KHBIX HHTEPECOB pa60THuKa, €CJIH MOJIYYEHHE €0 COrJIaCHA HEBO3MOMKHO.

Taxkum oOpasoM, B cooTBeTCTBHH co cT. 86, ri1. 14 TK P® B nensx obecnevenus npas v cBodOL
yejoBeKa M rpaxkaanuHa Paboronarens u ero npezacraBuTeny npu oOpaboTKe nepcoHaIbHBIX
JaHHBIX pabOTHHKA JOKHBI cobMroaaTh craeayomue odume TpedoBaHuA:



- 0o0paboTka NepCcOHaNBbHBIX JAHHBIX MOXKET OCYIIECTBIATHCA MCKIIOYHUTENLHO B LEsMX
obecrieyedns coOMIIOEHHA 3aKOHOB M MHBIX HOPMATHBHBIX TPABOBBIX AKTOB, COAEHCTBHS
pabOTHHKAM B TPYAOYCTpOiicTBE, 00YUYEHHH W MPOABHKECHHH 1O Ciyxk0e, obecreyeHus JTHYHOM
OezomacHocTH pabOTHHKOB, KOHTPOJS KOJIHYECTBA W KAuyecTBA BBINOAHAEMOH paboTel U
o0ecreueHHs COXPAHHOCTH HMYILIECTBA;

- IpH onpeaeneHHH o0beMa M COAEpKaHHA, 00padaTbiBaeMBIX [EPCOHANBHBIX JaHHBIX
Paboronarens nomken pykoBoacTBoBathes Koncturyuueii Poccuiickoit ®@eaepauun. Tpy1ossiM
kozaekcoM Poccuiickoit @enepauny 1 HHBIMHA (eIepaTbHbIMH 3aKOHAMH:

- TpH TPUHATHH peLleHHi. 3aTparuBalOMX HHTepechl pabotHuka, PaGorozartens He umeer
npaBa OCHOBBIBATbCA HA NEPCOHAJIbHBIX JAaHHBIX pabOTHHKA., MOJYUEHHbIX HCKIHOUHTEIbHO B
pe3ybTaTe HX aBTOMaTH3HPOBAHHOM 00paGOTKH UM IEKTPOHHOTO MOTYUYEHHUS:

- 3alMTa NEepCOHAIbHBIX JaHHBIX palOTHHKA OT HENpPaBOMEPHOIO HX HCMOJIBb30BAHHUS HJIH
vrparsl obecneunBaercs PabGoronarenem 3a cyer ero CpeiacTB B NOPS/IKE, YCTAHOBICHHOM
(beaepanbHBIM 3aKOHOM:

- palOTHHKH ¥ MX NPEACTABUTENN JIOKHBI OBITH 03HAKOMIIEHBI MOJ PACIHCKY C JOKYMEHTaMH
VupexieHus, YCTAaHaBIHBAIOIMMH NOPAI0K 00pabOTKH MEePCOHAIbHBIX /IaHHbIX padOTHHKOR, a
Taioke 00 ux npaBax v 00A3aHHOCTAX B 3TOH 00/1aCTH;

- BO BCEX ClIydasax OTKas paﬁomnxa OT CBOHX IIpaB Ha COXpaHCHHE H 3alllHTy TaHHBI
HeleHCTBHTEIEH.

4. Hepeﬂaqa H XpaHCHHUEC NMEPCOHATIbHBIX JJaHHBIX

[Ipn nepenase nepcoHalibHbIX JaHHbIX paboTHuka Paboronatens aomked cobmonars
creayromue TpeboBaHus:

- He coo0IaTh NepcoHaNbHbIC JaHHbIe padOTHHKA TpeTheil CTOpoHe 6e3 MUChMEHHOrO CoTIacHs
pabOTHHKA. 32 HCKIIOYEHHEM CIy4aeB, KOrja 3T0 HeoOXOAHMO B LESIX NpeaylpekIeHHs
VIPO3bl JKM3HH M 3/I0POBbIO pabOTHHKA, & TAKKE B C/ydasiX, YCTAHOBJIEHHBIX (ejlepaibHbIM
3aKOHOM;

- He coolIars [IEPCOHAJILHBIC JaHHBIC paﬁorﬂmca B KOMMEPYECKHX LEJIAX 0€e3 ero NUCbMEHHOI O
corjiacus.

- TIPEAYTIPEMTh JIALI, MOIYYHBUINX MEPCOHAIbHBIE aHHbIE PAOOTHHKA, O TOM, YTO 3TH JlaHHBIE
MOTYT OBITH HCIIO/IB30BaHBb! JHILG B LIE/SX, 18 KOTOPBIX OHH cO00LIeHbl, H TpeOOBaTh OT ITHX
JHL MOATBEPIKACHHS TOrO. YTO 3TO MpaBuiao coOmoacHo. JIuua. nony4yuBlIMe NEPCOHANbHbIE
naneble paboTHHKA, 0053aHbI COOMOAATH PEXUM CEKPETHOCTH (KOH(pH/ICHIHAILHOCTH). [lanHoe
[Tonoxenue He pacnpocTpaHsercs Ha 0OMEH NepCcOHAILHBIMH JaHHBIMH PAGOTHHKOB B NOPSJIKE,
VCTAHOBIIEHHOM (peliepalbHBIMU 3aKOHAMH;

- OCYHICCTBJIATL NEpcaavy ICPCOHAJIBHBIX JIaHHBIX paGOTHHKOB B Ipejiejax quencnenm B
COOTBETCTBHH C HACTOALIHM HOJIOJKCHPICM;

- paspemiaTh JOCTYN K TEPCOHAIBHBIM JaHHBIM pabdOTHHKOB TOJIBKO  CHELHAIBHO
YIIOJHOMO4YEHHBIM JIHIAM, NIPH 3TOM YKa3aHHBIC JMLA J0JKHBI HMETh MPABO MOJY4aTh TOJIBKO
T€ TNEepCOHaNbHbIE JAaHHbIE pPabOTHHKA. KOTOPBIE HEOOXOAUMBI /IS BHINOJIHEHHS KOHKPETHOH
byHKIMH;

- He 3ampaliuBaTh HHQOPMAIMIO O COCTOSHHUM 370POBbA PA0OTHHKA. 3a HCKIIOYEHHEM TeX
CBeJIeHHI1. KOTOPBIE OTHOCSATCA K BONPOCY O BO3MOKHOCTH BBINOJHEHHS PaDOTHUKOM TPYIOBOH
(byHKIHK;

- nepelaBaTh IEPCOHANBHBIE JaHHbIe PaOOTHHKA MpPEICTaBHTENSM PAOOTHHKOB B MOPAIKE.
ycTaHoBJeHHOM TpynoBeiM kojaekcoMm Poccmiickoit @enepaumm, M OrpaHHYMBarh Ty



HH(OPMALMIO TOJILKO TEMH MEPCOHANIbHBIMH JaHHBIMK pabOTHHKA, KOTOPbIE HEOOXOAUMBI UIs
BBINOTHEHHS YKA3aHHBIMH NTPEICTABATENAMH HX QYHKIHH.

XpﬂHCHHC H HCIIONIB30BaHHC NEPCOHAIBHBIX JaHHBIX!

§ [lepcoHanbHbie naHHble PabOTHHKOB 00padaThIBAKOTCA M XPAHATCS B OT/AENE KaIpoB.
NepcoHalTbHble aHHBIE Yydammxcs oOpadaTbiBAlOTCH W XPaHATCS B KaHUEISAPHH H B
NpeaHa3HAYeHHBIX I 3TOT0 3JIeMeHTaX HHOOPMAIIMOHHBIX CHCTEM.

§ IlepcoHanbHble jaHHble pPAaOOTHHKOB M YYALIMXCH MOTYT ObITh MHOJIyYEHBI, MPOXOIHTH
JanbHeimyo o0paboTKy M nepenaBaTbCs Ha XpaHEHHE Kak Ha OyMakKHBIX HOCHTENAX, TAaK H B
IEKTPOHHOM BH/E — B JOKAIbHOH KOMIBIOTEPHOH CETH W B CICLHAIBHBIX KOMI‘IHOTBPHBN
nporpammax: «1C: 3apnuiara v Kaapel», « DIeKTPOHHBIH KYPHAI» U T.]L..

[Ipi moayueHHH nepcoOHAIBHBIX JAHHBIX HE OT pabOTHHKA (3a MCKIIOUEHHEM CIIy4aeB, eciiH
NepCcoHaIbHBIC JaHHbIe OBUIH MpeaocTaBlIeHbl paboTonaTeN0 HAa OCHOBAHHH (eaepalbHOro
3aKOHAa W/IM €ClM TNEpCOHATbHBIC JaHHbIE SBIAIOTCS OOIICNOCTYNHBIMH) paboToaarens 0
Hayata oOpabOTKM TAaKMX TIEPCOHAMBHLIX JIAHHBIX 00%3aH INPeJoCcTaBHTh  PAbOTHHKY
cleAyoLy o HHGopMalmio:

§ HauMeHOBaHKe ((haMHIIHA, HMS, OTYECTBO) M aJIpec ONepaTopa WK ero NpeicTaBHTeNs:

§ uenb 00pabOTKH NePCOHAIBHBIX JaHHBIX M €€ NPaBOBOE OCHOBAHHE;

§ npeanoJiaraeMele MoJIb30BaTeIH NEPCOHAIBHBIX JIaHHBIX:

§ ycTaHoBlieHHbIE HacTOSAIINM DeiepabHbIM 3aKOHOM NPaBa cyObeKTa NepCoOHATbHBIX JaHHbIX.
5. JloeTyn K NepCOHAIBHBIM JaHHBIM PaOOTHHKOB

IlpaBo 10cTyna K nepcoHaNbHBIM IaHHBIM PAa0OTHHKOB UMEIOT:

- THPEKTOp YupeKIeHHuS;

- COTPYIHMKH OT/I€/1a KaJpoB;

- COTPYAHHKH OyXrajaTepHH.

PaboTtHuk YupexaeHns HMeeT npaeo:

- NIOY4aTh JOCTYT K CBOMM NEPCOHAIBHBIM JIAHHBIM H 03HAKOMJICHHE C HHMH, BKJIKOYas NpaBo
Ha Oe3BO3MEe3IHOE MOJy4eHHe KOmui mo0oH 3anucH. coaepxkalleii nepcoHalbHBIE IaHHBIC
paldoTHHKa:

- rpeboBath oT Paboronartens YTOYHEHHS, HCKIIOYEHHS MM HCOPABICHHUS HENONHbIX,
HEBEPHBIX, YCTapeBIUMX, HEJOCTOBEPHBIX., HE3aKOHHO MOIYYEHHBIX MIH HE SBISIOLIMX
HeoOxoauMbIMHU 1714 PaboTonarens nepcoHaIbHbIX JaHHBIX:

- noay4atb ot Pabortonarens:

§ CBEIEHHMS O JIMIIAX, KOTOPbIe UMEIOT HOCTYN K IMEePCOHAILHLIM JaHHLIM HJIH KOTOPBIM MOXET
OBITH MPeOCTABJICH TAKOH J0CTYI;

§ mepeyeHs 00padaThIBaEMBIX IEPCOHAIBHBIX AAHHBIX H HCTOYHHK HX MOJYYEHHS:
§ cpokn 00paboTKH NMEPCOHATbHBIX JaHHBIX. B TOM YHMC/I€ CPOKH HX XPAHEHHS:

§ CBEACHHSA O TOM, KAKHE HOPHIAHYECKHE MOC/ICACTBUA JUlS CYObeKTa MepCOHAIbHBIX AaHHBIX
MOKET IOBJIeYb 3a c000ii 06paboTKa ero NepcoHaIbHBIX JaHHbIX.



- tpeGoBarh u3BeleHns PaboroaTenem Beex JHI, KOTOPLIM paHee ObUTH COOOIIEHBI HEBEPHBIE
WM HETONIHBIE TNEepPCOHAIbHBIE JaHHble, 000 BCEX NPOM3BEACHHBIX B HHX HCKIHOYEHHSX,
MCTIPABJICHHSAX HIIH JIONOTHEHHAX;

- ofxanoBaTh B YNOJIHOMOYEHHBIH Opra 1o 3aluTe 1paB CyObEKTOB MEPCOHATIBbHBIX IaHHBIX
uIH B cyneOHOM NOpsjiKe HenpaBoMmepHble aeHcTBus HWaH OeszelictBua Pabotonarens npu
00paboTKe M 3aIlUTe ero NePCOHATbHBIX JaHHBIX;

- KONHpPOBaATb H JI€JlaTb BBIITHCKH TEPCOHAJIBHBIX JIAHHBIX paGOTHPIl(a paspeiaercs
HCKJTHOYHTEIBHO B Cﬂy)KEGHl:lX LENAX ¢ MHCBMEHHOTO pa3spelicHusd HadyallbHHKa OTe/a KaJApOoB:

- nepenada MHGOpMaLMH TpeTheil CTOPOHE BO3MOXKHA TOJILKO MPHU IMHCBMEHHOM COIJIACHH
pabOTHHKOB.

6. OTBETCTBEHHOCTH 3a HAPYILEHHE HOPM. PETYIHPYIOMMX 00paboTKy H 3alUTY MEPCOHATBHbBIX
JaHHBIX

PaGotHukn YupexaeHus. BHHOBHbIE B HapYIICHHH HOPM. PEryJIHpYIOUIHUX TIOJYYEHHE,
o0paloTKy M 3aulMTy NEPCOHAIBHBIX JaHHBIX pabOTHHMKA, HECYT JIMCLMIUIMHAPHYIO
a/IMIHHHCTPATHBHYIO, IPAXIAHCKO-IIPABOBYIO HJIH YTOJOBHYHK) OTBETCTBEHHOCTh B COOTBETCTBHH
¢ (eiepasIbHBIMHA 3aKOHAMH.



